Workforce Investment Field Instruction (WIFI) No. 3-00

Date:


January 23, 2001

To:


Maryland Workforce Investment Act (WIA) Grant Recipients

Subject:

WIA Funding / Expenditure Requirements

Reference:

WIA Law Section 128(c), 133(c), 134(a)(2)(A) 

      




WIA Regulations 667.107 (b), 667.160(a)(b)(e)


                         667.130(b)(2), 667.130(e)(1)




Background 

Information:
With the implementation of WIA there are new rules applicable to the availability, expenditure, and reporting of WIA funds.


The purpose of this field instruction is to provide guidance on these new fiscal requirements.

Action to 

Be Taken:
WIA local areas should incorporate the attached guidelines and timeframes in their fiscal procedures.

Contact Person:
Your WIA Administrator

I.
Fund Availability

Local Workforce Investment Act areas (WIAs) have two years to expend their Workforce Investment Act (WIA) Adult, Youth, and Dislocated Worker formula allocations.  WIA funds are available for expenditure during the program year awarded and during the succeeding program year.  WIA funds that are not expended during this period must be returned to Maryland's Department of Labor, Licensing and Regulation (DLLR).  

Each program year’s allocations will be separated into Administrative, Adult, Youth, and Dislocated Worker funds.  Up to ten percent (10%) of WIA allocations are reserved for administrative expenditures.  At least ninety percent 

(90%) of WIA allocations are reserved for program expenditures. WIA administrative funds will be reported and requisitioned separately from WIA program funds.

Numerous inquiries have been received concerning the conversion of WIA administrative funds to WIA program funds.  Due to the fact that WIA regulations allow less than ten percent (10%) of an allocation to be reserved for administrative expenditures, local Workforce Investment Areas will be allowed to transfer WIA administrative funds to WIA program funds.  These requests must be made to DLLR in writing, and the WIA grant must be modified to reflect the change in funding.

DLLR will not allow the transfer of WIA program funds to WIA administrative funds.

DLLR has also been asked if the thirty percent (30%) out-of-school WIA Youth requirement applies to the total WIA Youth funding. Section 664.320(a) of the WIA federal regulations states that the thirty percent (30%) requirement applies only to WIA Youth program funds.

II.
Transfer of Funds

Local Workforce Investment Areas may transfer up to twenty percent (20%) of WIA Adult and twenty percent (20%) of WIA Dislocated Worker funds between the two programs.  Transfers may only be made between funding streams from the same program year.  Local Workforce Investment Areas must obtain DLLR’s approval before transferring funds.  Requests for the transfer of funds must be submitted in writing to DLLR no later than the third quarter of year-two of the program period. 

There will be no transfers to or from the WIA Youth funding stream.

III.
Recapture/ Reallocation

WIA rules and regulations give the State (DLLR) two opportunities to recapture and reallocate formula funds. DLLR may recapture and reallocate program funds at the end of the first year of the program period based on obligations. DLLR must recapture WIA funds at the end of the second year of the program period based on expenditures.

DLLR has determined that it will not impose an obligation requirement on the local Workforce Investment Areas, and therefore will not recapture and reallocate funds in year-one of the program period.

DLLR, in accordance with WIA requirements, will recapture WIA funds at the end of the second year of the program period.  All WIA funds that have not been expended at the end of the second program year will be recaptured.  These WIA funds may be reallocated to the local Workforce Investment Areas that have met the two-year expenditure requirement. The reallocated WIA funds are only available for expenditure during the third year of the program period. Eligible local areas must submit written notification with their closeout packages, if they wish to participate in the reallocation process.    

IV.
Discretionary Allocations

DLLR is permitted to reserve up to 25% of its WIA Dislocated Worker allotment for rapid response and additional dislocated worker activities.  These discretionary awards will only consist of WIA program funds, and will be available for expenditure during the program year awarded and the succeeding program year.  These discretionary allocations will be issued under separate grant agreements and will not be included in your WIA grant.

Any WIA Dislocated Worker funds not required for rapid response, and additional dislocated worker activities will be formula allocated to local Workforce Investment Areas. 

DLLR, after reserving funds for its discretionary awards, has a remainder of  $1,000,000 in PY 2000 WIA Dislocated Worker funds for formula allocation.  These allocations are comprised of ten percent (10%) WIA administrative and ninety percent (90%) WIA program funds.  Your PY 2000 WIA Administrative and WIA Dislocated Worker grants must be modified to incorporate these funds.  These funds must be expended by 6/30/2002. 

Listed below are local WIAs and their additional allocation amounts.  If local WIAs wish to accept these funds, a grant modification request is due to the appropriate WIA administrator no later than Wednesday February 28, 2001. Please submit two signature sheets with original signatures and narratives.

DISLOCATED WORKER FORMULA ALLOCATIONS

Anne Arundel


$ 67,791

Baltimore City


$223,362

Baltimore County

$141,742

Frederick County

$ 29,192

Lower Shore


$ 36,627

Mid-Maryland


$ 54,855

Montgomery


$138,387

Prince George’s Co.

$135,978

Southern Maryland

$ 32,680

Susquehanna


$ 47,710

Upper Shore


$ 31,167

Western Maryland

$ 60,509

V.
JTPA Carryover Funds

PY 98 and PY 99 funds carried into WIA retain their JTPA year of appropriation designation, and the full amount of the three-year fund availability that remains. PY 98 and PY 99 carryover funds will be added to the PY 2000 WIA grant as follows:



PY 98, PY 99, IIA carryover - 10% admin grant, 90% adult grant



PY 98, PY 99, IIB carryover - 10% admin grant, 90% youth grant



PY 98, PY 99, IIC carryover - 10 % admin grant, 90% youth grant



PY 98, PY 99, III carryover - 10% admin grant, 90% dislocated wkr grant 


PY 98, PY 99, II Incentive carryover - 100% admin grant



PY 98, PY 99, Older Worker carryover - 10% admin, 90 % adult grant

PY 2000, PY99, and PY 98 funds will each have separate signature sheets and grant numbers in the WIA grant agreement.  PY 2000, PY 99, and PY 98 funds must be reported and requisitioned by year of appropriation.  PY 98 carryover funds will be available for expenditure through 6/30/2001, and PY 99 carryover funds will be available for expenditure through 6/30/2002. The State encourages the expenditure of PY 98 funds first and PY 99 funds next.

Listed below are the amounts of PY 98 and PY 99 carryover funds for each local WIA. Please submit two signature sheets with original signatures and narratives for each of your PY 98 and your PY 99 carryover funds. These items must be returned to your WIA Administrator.

PY 98 CARRYOVER FUNDS

Anne Arundel

Admin

$ 20,739




Adult

$   1,795




Youth

$   1,967

Baltimore City

Admin

$294,504




Adult

$116,402




DWU

$163,119

Baltimore County

Admin

$  29,242

Southern MD.

Admin

$   2,612




Adult

$   9,827




Youth

$   1,083


Upper Shore













Admin

  $     709




Adult

  $  6,380

PY 99 Carryover Funds 

Anne Arundel

Admin

$    89,951

Adult

$  357,408

Youth

$    52,983

DWU

$  200,574

Baltimore City



Admin

$   616,813

Adult

$   807,014

Youth

$1,204,863

DWU

$   951,891



Baltimore County



Admin

$   193,843





Adult

$   531,059





Youth

$     44,132





DWU

$   607,615



Frederick County



Admin

$   37,691





Adult

$ 115,579





Youth

$   10,712





DWU

$ 212,932



Lower Shore



Admin

$   91,864





Adult

$ 250,646





Youth

$ 201,715





DWU

$ 146,419


Mid-Maryland



Admin

$   22,165





Adult

$   71,937





Youth

$   31,986





DWU

$   95,560

PY 99 Carryover Funds (continued)

Montgomery



Admin

$    86,607





Adult

$  217,482





Youth

$    25,747





DWU

$  421,553



Southern Maryland

Admin

$   25,134





Adult
            $   47,787





Youth

$   33,078





DWU

$ 121,733

Susquehanna

Admin

$   126,391





Adult

$   616,326





Youth

$   260,232





DWU

$     78,750



Upper Shore

Admin

$      9,716





Adult

$    21,673





Youth

$      2,753





DWU

$    63,020


Western Maryland

Admin

$   101,937





Adult

$   128,712





Youth              $     88,203





DWU

$   259,909

VI. 
Time Table for WIA Fiscal Activity

1/31/2001 – PY 2000, PY 99, PY 98  2nd quarter WIA expenditure reports due

2/28/2001 – Modifications for WIA Dislocated Worker formula allocations due.

4/30/2001 – PY 2000, PY 99, and PY 98  3rd quarter WIA expenditure reports due

6/30/2001 – PY 98 carryover funds must be expended

7/31/2001 – PY 2000, PY 99, PY 98  4th quarter WIA expenditure reports due

8/31/2001 – PY 98 closeouts due

10/31/2001 – PY 2001, PY 2000, PY 99  1st quarter WIA expenditure reports due

1/31/2002 – PY 2001, PY 2000, PY 99  2nd quarter WIA expenditure reports due

3/31/2002 – PY 2000 transfer of fund requests must be in OET

4/30/2002 – PY 2001, PY 2000, PY 99  3rd quarter WIA expenditure reports due

6/30/2002 – PY 99 carryover funds must be expended

6/30/2002 – PY 2000 funds must be expended to avoid recapture

7/31/2002 – PY 2001, PY 2000, PY 99  4th quarter WIA expenditure reports due

8/31/2002 – PY 2000, PY 99 closeouts due. Submit written notification if you wish to participate in the reallocation process.
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