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	STATE OF MARYLAND 

DEPARTMENT OF LABOR, LICENSING AND REGULATION

STATE BOARD FOR PROFESSIONAL ENGINEERS
REPORT OF PROFESSIONAL EXPERIENCE (RPE) FORM

	


INSTRUCTIONS TO APPLICANT:  After reading the attached instructions, complete Section I and Section III (Page 2), make a copy for your records, Forward this original RPE Form to your endorser who must be a licensed Professional Engineer, or else refer to Instructions.  Be sure the RPE number in this box at the top right corner of this form corresponds with the appropriate RPE number and information on page 2 of Form 1. 

	SECTION 1: TO BE COMPLETED BY APPLICANT. 
	
	

	Name:
	     
	     
	     
	

	LAST
	FIRST
	MIDDLE

	Telephone (home)
	     
	(work)
	     
	
	   -
	  
	-     
	

	
	
	        Social Security Number

	Experience described on the reverse side of this RPE form was obtained while employed by:

	
	
	

	Firm or Organization Name:
	     
	

	
	
	

	Endorser's Name:
	     
	

	
	
	

	TIME PERIOD: Beginning
	     
	Ending
	     
	formcheckbox 
 Full Time formcheckbox 
 Part Time,
	   
	hrs/ per wk

	
	
	

	I hereby certify that the work experience described on the reverse side of this RPE Form and the time claimed for that experience are true and accurate.

      _______________________________________________________________________________________________

	APPLICANT’S SIGNATURE
	
	DATE

	
	
	

	SECTION 2:  TO BE COMPLETED BY ENDORSER 

** ENDORSER MUST BE A Licensed PE, or refer to instructions 
	DO NOT RETURN ORIGINAL TO THE APPLICANT.

	1.
Read carefully the applicant's Report of Professional Experience on the back of this RPE Form and any continuation sheets.
2.
Provide the requested information below and answer questions 1-6.  Please type or print clearly.

3.
If you disagree with any information presented by the applicant on this form, or wish to provide any other information for consideration by the Board relative to the applicant, please submit a separate letter with this form.  If you do so, please identify the applicant by full name and social security number in your letter and indicate that they are an applicant for professional engineer examination.

4.
SIGN THE ENDORSER'S AFFIDAVIT IN SECTION IV ON THE BACK OF THIS FORM AND AT THE BOTTOM OF EACH RPE CONTINUATION SHEET, IF ANY.  If you do not sign this affidavit, please explain in a separate letter and
  attach it to this form, and mail directly to: 










Maryland Department of Labor, Licensing and Regulation

	




	State Board for Professional Engineers

500 N. Calvert Street, Room 308

Baltimore, Maryland 21202-3651

	Endorser Name:
	     

	Current Address
	     
	     
	     
	     

	
	STREET
	CITY
	STATE
	ZIP

	Daytime phone:
	     
	
	E-Mail:
	     

	Licensed Professional Engineer in State 
	     
	
	License No
	     

	WITH RESPECT TO THE APPLICANT'S REPORT OF PROFESSIONAL EXPERIENCE AS DESCRIBED IN SECTION 3:

1.
Does the description accurately reflect the work personally performed by the applicant?

formcheckbox 
  YES       formcheckbox 
  NO

2.  
Does the time claimed by the applicant for this experience reasonably reflect the actual time?

formcheckbox 
  YES       formcheckbox 
  NO

3.
Was the applicant's work performed in  an adequate and professional manner?


formcheckbox 
  YES       formcheckbox 
  NO

4.
Are you attaching a separate letter with additional information about the applicant?


formcheckbox 
  YES       formcheckbox 
  NO

5. IDENTIFY YOUR WORK RELATIONSHIP WITH THE APPLICANT AT THE TIME (LINE SUPERVISOR, PROJECT 

	ENGINEER, WORK DIRECTOR, ETC.).  IF NONE  EXPLAIN.
	
	

	
	     
	

	
	     
	

	
	     
	

	6.
 FORMCHECKBOX 
 CHECK if Additional Comments attached.
	


SECTION 3:  TO BE COMPLETED BY APPLICANT.

A. Briefly describe your general engineering duties during your employment with the firm named in Section 1.

	     

	     

	     

	     

	     

	     

	     


B. 

1. Describe, in separate listings, specific categories of engineering work you personally performed while employed by the firm named.  Use specific assignments as examples and describe how these comply with the definition of "Practice Engineering" in the Instructions.  2. Indicate separately in the TIME column at the right, the time you spent on each. 

2. Were you supervised by a P.E.?
formcheckbox 
  YES

formcheckbox 
 NO



If you need more than one endorser from a single firm, USE SEPARATE RPE FORMS FOR EACH ENDORSER.  If you do not have sufficient space on this form to report the experience to be verified by a single endorser, use additional RPE Continuation Sheets (Form 2a). BOTH YOU AND YOUR ENDORSER MUST SIGN EVERY SHEET.

	Indicate the number of extra RPE CONTINUATION SHEETS (Form 2a) for this endorser.  If zero enter "0"
	   

	
	
	TIME

	           Types of Engineering Work
	YRS
	MOS

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	
	TOTAL THIS SHEET  
	   
	   


C. Describe briefly your personal level of responsibility or authority for the work described above.  Explain any changes in your title resulting from promotions or other job changes during this period of employment.
	     

	     

	     

	     

	     

	     


SECTION 4: ENDORSER'S AFFIDAVIT  (Also complete Section 2 on other side.)

I have read the applicant's Report of Professional Experience, I hereby certify that I am knowledgeable about, and qualified to attest to, the applicant's work and engineering ability and that, except as otherwise noted on the front of this form, or in attached correspondence, the work experience described by the applicant and the time claimed therefore are generally true and accurate.
Endorser’s Signature








SEAL

	Date:
	     
	

	License No.
	     
	

	State of Licensure
	     
	


formcheckbox 
  I cannot so certify.  Letter of explanation attached.
STATE OF MARYLAND

DEPARTMENT OF LABOR, LICENSING AND REGULATION

STATE BOARD FOR PROFESSIONAL ENGINEERS
RPE CONTINUATION SHEET

	Name
	
	
	
	
	
	
	
	
	
	
	

	
	     
	
	     
	     
	
	

	LAST
	
	
	
	FIRST
	
	
	
	MIDDLE
	
	

	
	
	
	
	
	
	
	
	
	
	

	Signature
	
	
	   
	-
	  
	-
	    
	

	
	
	     SOCIAL SECURITY

	CONTINUATION OF SECTION 3 B:
	
	TIME

	TO BE COMPLETED BY APPLICANT.
	YRS
	Months

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	     
	   
	   

	
	TOTAL THIS SHEET
	   
	   

	
	Total this endorser

* FORMCHECKBOX 
 FINAL SHEET
	   
	   


SECTION 4  ENDORSER'S AFFIDAVIT:  

I have read the applicant's Report of Professional Experience, I hereby certify that I am knowledgeable about, and qualified to attest to, the applicant's work and engineering ability and that, except as otherwise noted on the front of this form, or in attached correspondence, the work experience described by the applicant and the time claimed therefore are generally true and accurate.
Endorser’s Signature








SEAL

	Date:
	     
	

	License No.
	     
	

	State of Licensure
	     
	


formcheckbox 
  I cannot so certify.  Letter of explanation attached.
INSTRUCTIONS FOR COMPLETING THE RPE FORM

In the upper right hand corner, write the number that corresponds with the numbers you entered on the endorser list that you completed on the List of Endorsers Form online.  Assign the other RPE forms to those people who will provide subsequent endorsements.  

SECTION 1 – Enter your complete name, telephone numbers(s) and social security number.  Name the firm/organization and endorser from whom you will obtain your work experience report.  Please use separate RPE form for each endorser even if they work for the same company.  If your work for the same company was interrupted with other employment experiences, use a separate RPE form for each of those employments, even if they are to be endorsed by the same person.  This is required so that your experience may be accounted for chronologically.

SECTION 2 – TO BE COMPLETED BY ENDORSER

SECTION 3 – Complete Parts A, B and C of this section. 

Part A should be a concise description of your engineering duties and include your position title.  Additional narrative may be attached for Part A or B.

Part B should contain a more detailed description of your specific engineering work.  If you need more space, use the RPE Continuation Sheet.  Be sure to enter the appropriate endorser number in the box at the top right hand corner of the RPE Continuation Sheet.
In your description of your work experience, be specific about your contributions to engineering projects to which you were assigned.  Avoid terms such as “participate in”, “involved with”, or similar generalities.  (See “REQUIREMENTS FOR DOCUMENTATION OF WORK EXPERIENCE” below.)

Acceptability of your work experience toward fulfilling the requirements for examination or licensure is determined, in part, by the extent to which the general characteristics of that work conforms with the definition of “practice engineering” set forth in Business Occupations and Professions Article, Section 14-101(e). 

Regardless of the total time you claim on a single RPE sheet, break the total time into segments, each describing one kind of work performed.  For each segment, provide a sufficiently detailed description of your activities to assist the Board in evaluating that work.  In the time column, indicate the total time you spent on that specific type of work.

In the column to the right of Part B, enter the time you claim for the experience you described on that page in years and months.  At the bottom of the time column, total the times claimed for that endorser, including RPE Continuation Sheets, if used.  If you use RPE Continuation Sheets, be sure to enter the number of them used for each RPE Form at the bottom of Part B of that form.  If you do not use any Continuation Sheets enter “0”.

Part C should briefly describe your level of responsibility, promotion or job changes during the period documented in Part B.

If you were not supervised by a professional engineer, you must include evidence of engineering experience with your application.   

HOW TO PROVIDE EVIDENCE OF ENGINEERING EXPERIENCE
1. If your engineering work during an engagement was performed under the direct supervision of a licensed professional engineer and both you and the P.E. were employed by the same engineering firm, the Board will accept a certification by the supervising P.E. as evidence that you performed the work you described on the RPE Form, and that the experience conformed to the requirements of the engineer law.  With such certification, you do not have to submit documentary evidence, such as work or calculation sheets, reports, studies, investigations, etc., with your application.

2. If you have not had direct supervision by a licensed professional engineer in your engineering work during an engagement, you are required to obtain certification from your employer that you performed the work you described on the RPE Form and also submit documentary evidence of your experience.  The evidence selected should be representative of the engineering work performed during each engagement.  If your experience was with a single employer, the evidence submitted should be typical of various work assignments during the time period covered by your application and should demonstrate the “principles and practice of engineering”.

3. If your education and engineering experience were obtained in a foreign country, the Board recognizes that you may not be able to provide certification of your work experience and/or documentary evidence.  In this instance, you may create samples of your work, such as calculations, graphs, sketches, reports, investigations, etc. that demonstrate the principles and practice of engineering.  This evidence should be attached to the RPE Form on which you have fully detailed your work experience.  General statements written by employers about your experience with them cannot be substituted for actual and/or created documentary evidence.

If you have a foreign degree and are applying under Section 14-305(d), some credit toward the work experience requirement may be given for your education if it can be determined from official documents, such as an evaluation of your degree, that it meets the requirements of an “engineering curriculum” as defined in COMAR 09.23.05.  You must also complete the Engineering Curriculum Checklist. 

However, if you hold an M.S. or Ph.D. from a college or university approved by the Engineering Accreditation Commission of the Accreditation Board of Engineering and Technology (EAC-ABET), an evaluation of your foreign undergrad degree and completion of the Curriculum Checklist Form is not necessary.  To find out if your college/university has been approved, go to www.abet.org .

4. If your work experience was obtained while in military services or has been classified for nation defense and security concern, you may be limited in the amount of evidence you can submit.  In such cases, you should attempt to have unclassified examples of your work released to include with your application to document your claims of engineering experience.  If this cannot be done, you can provide a detailed written description of the work you performed.  To supplement it, you may also create unclassified examples of the type of engineering work performed during each engagement.  For example, if you were involved in the design of a piping system for a nuclear submarine, a theoretical design for a similar system, using different flow quantities and different pressure and temperature requirements, could be substituted. 


5.
YOU MUST TRY TO OBTAIN AN APPROPRIATE ENDORSEMENT FOR EACH RPE FORM.  If you are 
unable to obtain an endorsement, staple to that RPE form copies of any documents(s) which might serve as 
evidence of your employment, such as a letter of appointment, a letter of termination, an evaluation of  your 
personal work, or pay stub.  Such documentation must bear identification of the employer on the original.  
Send those unendorsed RPE Forms only together with a letter describing your specific effort to obtain 
appropriate endorsements directly to the Board.  

REQUIREMENTS FOR DOCUMENTATION OF WORK EXPERIENCE

Acceptability of work experience towards the fulfillment of the requirements for examination or licensure is determined, in part, by the extent to which the general characteristics of that work conform with the definition of “practice engineering” as set forth in Business Occupations and Professions Article, Section 14-101(e).
1. "Practice engineering" means to provide any service or creative work the performance

of which requires education, training, and experience in the application of:

(i) special knowledge of the mathematical, physical, and engineering

sciences; and

(ii) the principles and methods of engineering analysis and design.

2. In regard to a building or other structure, machine, equipment, process, works, system,

project, or public or private utility, "practice engineering" includes:

(i) consultation;

(ii) design;

(iii) evaluation;

(iv) inspection of construction to ensure compliance with specifications

and drawings;

(v) investigation;

(vi) planning; and

(vii) design coordination.
The following characteristics of engineering must be included in either your written narrative or by being clearly displayed in the documentary evidence you submit.

1. The mathematics and specific principles of physical science and engineering used;

2. A description of the technical problems encountered, the method of investigation, and procedures used in design and economic analyses;

3. the specific aspects of the project for which you were responsible, if it was a team project;

4. Your exact status with respect to supervision and technical authority, by description or reference to an organization chart indicating the follow responsibility;

5. Copies of selected work sheets you prepared (e.g. show calculations for the development of design data).

6. A signature or initials on each calculation work sheet so that the engineering work can be traced directly to you.

All evidence submitted must be clearly identified with the number of the endorser on the RPE Form related to the evidence, along with a date indicating the approximate time the evidence was originally made, as well as your name for identification purposes.  You must have acquired the requisite amount of experience by the date of your application – NOT as of the test date.  













RPE No: 	





SHEET NUMBER


_____ OF _____























RPE Form w/Instructions 03082011


