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SECTION 1. INSTRUCTIONS FOR APPLICANTS

1. The dealer / pawnbroker and prospective employee must complete this form. All information must be typewritten or clearly printed in ink. Incomplete forms will not be accepted. Mail the completed form to the above address.

2. The dealer / pawnbroker must submit a separate form for each prospective employee who will be employed by the dealer / pawnbroker to buy, sell, or supervise directly the buying or selling of secondhand precious metal objects.

3. As an employee of a dealer who will be engaging in secondhand precious metal object transactions you are required to apply to the Criminal Justice Information System Central Repository (CJIS) for a national and State criminal history records check. You may not engage in precious metal object or pawn transactions until the Department advises your employer that you may do so.

SECTION 2. DEALER'S INFORMATION








                        License Registration Number:    _________

Dealer's Name:

____________________________________________________________ 

  



LAST


FIRST



MI


Business Name:
____________________________________________________________

Trading As and or

Doing Business As:
____________________________________________________________

(if necessary)

Business Address:  
____________________________________________________________

City, State, Zip:  
____________________________________________________________





CITY


STATE 


ZIPCODE




Bus. Telephone No.:  
_________________________  E-mail Address:  ____________________

License’s (Dealer’s) Signature:  ___________________________________________

SECTION 3. EMPLOYEE'S INFORMATION

Employee’s Name:
____________________________________________________________ 

  



LAST


FIRST



MI
  

Home Address:

____________________________________________________________

City, State, Zip:  
____________________________________________________________





CITY


STATE 


ZIPCODE




E-mail:  _________________________________________________________________________

Social Security No.:  
______________________
Home Telephone No.: ___________________   

Place of Birth:  ___________________________________________ Date of Birth: ______________    

Driver's License No.: __________________________________   Driver's License State: __________  

SECTION 4. QUESTIONS AND CERTIFICATIONS (for prospective employee)
(Circle Yes or No)

Have you ever been convicted of a felony or misdemeanor in any State or Federal court?

YES     NO

Have you ever had this type of license denied, suspended, or revoked by Maryland or any other State?

YES     NO

If you have answered yes to any of the above questions, you must submit:

· A typed letter giving a complete explanation of the incident(s) 

· A true test copy of the applicable court document(s); 

· A copy of the final order in your case(s) 

EMPLOYEE'S AFFIDAVIT

I HEREBY CERTIFY UNDER PENALTY OF PERJURY THAT THE INFORMATION CONTAINED HEREIN IS TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION AND BELIEF. I further authorize the release of any information contained within this application to an authorized representative of the Maryland Department of Labor for further investigation. I further certify that I have paid all undisputed taxes and unemployment insurance contributions payable to the Comptroller or the Maryland Department of Labor or have provided for payment in a manner satisfactory to the unit responsible for collection. 

I acknowledge that I may not engage in precious metal object or pawn transactions until the Maryland Department of Labor advises my employer that I may do so.

Signature of Applicant:  _________________________________  Date Signed:  ________________  

SECTION 5. ADDITIONAL INSTRUCTIONS AND INFORMATION

Digital fingerprint services to obtain the Federal and Maryland criminal history records check.  These providers are located regionally throughout the state. The Department of Public Safety and Correctional Services provides a list of authorized fingerprint service providers at convenient locations at http://www.dpscs.state.md.us.  To ensure that your criminal history record is received by the Department, you must provide the vendor with both of the following authorization codes:














FBI (ORI) - MD920320Z

 MD CJIS - 9000040103

Criminal history record information obtained under this program is mailed directly to you and/or the agency(s) of your choice. No information regarding your criminal history is given to the private provider. 
PLEASE NOTE: This Dealer Report of Employee Form will be retained on file with the Maryland Department of Labor. After the Maryland Department of Labor receives and reviews, both the national and State criminal history records reports, your employer will be notified of your eligibility for continued employment pursuant to Section 12-209 Business Regulation Article, Annotated Code of Maryland. 

SECTION 6. IMPORTANT NOTICE

In accordance with Executive Order 01.01.1983-18, the Maryland Department of Labor is required to advise you as follows regarding the collection of personal information:. 

Personal information requested by the licensing agency of the department is necessary in determining you eligibility for licensure. Such personal information is also intended as an additional means of verifying the licensee's identity to enable the agency to communicate, in a timely manner, with the licensee should the need arise. The licensee has a right to inspect his personal record and to amend or correct the personal data if necessary.  Personal information is generally available for inspection by the public only in accordance with the Maryland Public Information Act. 
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APPROVED  ____________________________ 


DENIED ________________________________





Date:  _________________








